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Regional Support Center Approval of Out-of-State Travel
Using Planning Grant Funds
Prior approval for out-of-state travel is required when using Planning Grant (PL) funding.  Reimbursement is conditioned upon prior approval and submission of adequate support documentation.  The Metropolitan Planning Organization (MPO) will follow its established travel procurement procedures and consideration should be given to the necessity and reasonableness of the travel as it relates to transportation planning activities.
 
TxDOT Prior Approval:
Request Region approval for out-of-state travel at least five (5) days prior to expenditure of funds.
 
Post Event Billing Information:
The MPO will include the following information on their monthly invoice:
         1.    Copy of the approval form signed by Region representative, and
         2.    Completed post‐event information below, and
         3.    Copy of the vendor receipt.
Pre-Event
Post Event  (include a completed/approved copy of this form with your monthly PL billing)
Signature 
Date
Complete the information below and fax or e-mail to your Region representative.
Requestor:
TxDOT Approval:
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Note:  Travel to Arkansas for the Texarkana MPO and travel to New Mexico for the El Paso MPO is considered in state travel.
Cost Breakdown:
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